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REQUEST FOR AUTHORISED ABSENCE 
 

 

NOTES TO PARENT/CARERS 

 

The law does not grant parents an automatic right to take their child out of school for holidays during 

term time. 

 

Amendments to the Education (Pupil Registration) (England) Regulation 2006 make clear that 

Headteachers may not grant any leave of absence during term time unless there are exceptional 

circumstances. 

 

Any unauthorised absence could lead to formal attendance procedures being implemented and 

parents being fined or prosecuted. 

 

If you feel that there are exceptional circumstances for your application for holiday leave please 

provide information below.  We will request evidence to enable authorisation. 

 
 

 

 

 

 

I would like to request permission for my child(ren) to be authorised as being absent from school. 

 

 

Names of child(ren)  Class    

   Class    

   Class    

   Class    

 

Dates of absence: From:  to    

 

 

Signed  (Parent/Carer)   Date    

----------------------------------------------------------------------------------------------- 
TO BE COMPLETED BY THE SCHOOL 

 

Name of child(ren):    
 

 Due to exceptional circumstances I agree to  days being granted as authorised absence. 

 

 I am unable to authorise your request for absence. Should you choose to 

take unauthorised absence, formal attendance procedures may be 

implemented and you may incur a fine or be prosecuted. 

 

Signed:  Date:    
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